Example 1 — Poor Payment Follow-up Email
Pending Work
Sir,
I already told many times about report but still no update from your side. Client is asking continuously and work getting delayed. Please do fast otherwise problem will happen.
Regards
Rahul

Problems in This Email:
· Unprofessional tone 
· Grammar mistakes 
· No clarity 
· No invoice details 
· Sounds aggressive
Example 2 — HR Department – Poor Email Example
Interview Problem
Hi Sir,
Today candidate was waiting almost 45 minutes for interview but nobody informed properly about timing. Candidate was asking many times and HR team also not getting response from panel side. Because of this candidate become unhappy and maybe company image also affected. This issue happening regularly and creating problem during hiring process. Please make proper coordination between HR and interviewer team because many candidates are complaining about delay and communication issue. If this continue then good candidates may not join company in future.
Regards
HR Team




Example 3 Sales Department – Poor Email Example
Sales Target Issue
Dear Sir,
This month sales target is very difficult because market condition not good and many doctors are not responding positively. Team already trying hard but still numbers are low. Some distributors also not giving proper support and product movement is slow in few areas. Management expecting high sales but ground situation is different. We need more marketing activities and better planning otherwise target achievement will become difficult this quarter also. Team motivation also getting affected because pressure increasing continuously from higher management side.
Regards
Sales Executive

Problems:
· Vague explanation 
· No actionable insight 
· No data 
· Weak business communication

Use ChatGPT live:
Rewrite this email in a professional and polite corporate tone.
Compare:
· ❌ Traditional Writing 
· ✅ AI-Enhanced Professional Email





1. Email Writing
❌ Poor Prompt
Write email for client.
✅ Smart Prompt
Write a professional and polite email to a client informing them that the product dispatch will be delayed by 2 days due to logistics issues. Keep the tone apologetic and professional.

2. Meeting Summary
❌ Poor Prompt
Summarize meeting.
✅ Smart Prompt
Summarize the following meeting notes into 5 concise bullet points highlighting key decisions, action items, and deadlines for management review.

4. Presentation Creation
❌ Poor Prompt
Make PPT content.
✅ Smart Prompt
Create a professional 5-slide PowerPoint outline on “Benefits of Generative AI in Pharmaceutical Industry” including title, key points, and conclusion slide.
5. HR Communication
❌ Poor Prompt
Write leave mail.
✅ Smart Prompt
Draft a formal leave request email for two days due to a family function, ensuring the tone is respectful and professional.

6. Marketing Content
❌ Poor Prompt
Write social media post.
✅ Smart Prompt
Create a LinkedIn post announcing completion of an AI training workshop for corporate employees. Use a professional and engaging tone with relevant hashtags.

7. Data Analysis
❌ Poor Prompt
Analyze sales data.
✅ Smart Prompt
Analyze the following quarterly sales data and identify top-performing regions, declining trends, and 3 recommendations to improve sales performance.

10. AI Image Generation
❌ Poor Prompt
Create poster.
✅ Smart Prompt
Design a modern corporate training poster for “Mastering Generative AI” using blue and white theme, professional office background, AI graphics, and space for trainer name and company logo.
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